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Agents Codes 
Agent codes are used to consolidate AP Check payments. The agent code will 
be used to match against alternate addresses in invoices. All invoices to be paid 
will be processed against the agent vendor. 

From the Solution-IV Main Menu where 
you select Account Payable. 

 
select Code File Maintenance Menu 

  
 
select Agent Code Maintenance 
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Agent Code 
Enter up to 6 alphanumeric characters for the agent code. The agent code is a 
file verified code used in invoice entry when tying invoices to a particular holding 
house or factor. 

Description 
Enter up to 40 characters to describe the agent code. 

Examples: Corporate Holding House 
Factor Agent 100 

Vendor Code 
Enter up to 10 characters for the vendor code.  The vendor code will be used 
throughout the system when referring to a particular vendor. 

If you want numerical vendor codes, press Enter to get the next available vendor 
code.  These numbers are maintained from Solution-IV Utilities - 
Company/Password Menu - Company Next Numbers. 

Surcharge % 
Enter the surcharge rate for this code. 

Example: If the rate is 10% enter 10.000. 
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Status 
The status field is used to hold the current status of every Masterfile record in the 
Accounts Payable. 

The status may be set as follows: 

  – Active  This record may be used anywhere, anytime. 

I – Inactive This record may be used by those records 
already using it, but may not be added to new 
records. 

D – Deleted This record is scheduled for deletion.  In order 
to delete a vendor, they must not have any 
open invoices. 

C – Changed This record is scheduled to be changed to 
either a new vendor code or combined with an 
existing vendor code. All purchase history will 
be transferred to the "change to" vendor code. 
NEWKEY contains the code to be changed to. 

If you are adding a new record, the system will display: 

  

If you are changing an existing record, the system displays: 
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